
   

 

 

 

 

HOW TO ADD FREIGHT TO YOUR INVOICES TO GE 

Please note: The freight charge field has been switched off for all Renewable Energy entities, this means that you will be unable to add freight 

lines when submitting invoices to any Renewable Energy buyers. You can see the full list of GE buyers here: https://www.tungsten-

network.com/customer-campaigns/ge/us/entities/  

 

1. Log on to the Tungsten Network Portal at www/tungsten-network.com/login 

2. Once you have logged in click on Purchase Orders on the left side of the screen.  
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3. You can now search for your GE POs. You may search for an individual PO or for several POs by customizing your search criteria. Once 

you have entered your criteria click Get My POs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

 

 

4. You can now select the PO which you wish to convert into a purchase order, by clicking on the blue circle with white cross 

 

 

 

 



 
 

 
 

5. You can now review your POs details. To proceed click Accept PO 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

6. Next Click Convert PO 



 
 

 
 

Now you will be able to input your invoice number, choose the items that are to be invoiced and select applicable VAT rates (scroll to the right to 

select VAT using the scroll bar). You can select all items on the PO or in the event of a partial shipment, only the items that are being invoiced.  

Some lines may be unavailable for invoicing depending on whether the goods / services have been received or not. Lines which are unavailable 

for invoicing will be greyed out 

For lines which are available to invoice, if you choose to amend to Unit price and quantity please ensure they are equal or less than the quantity 

and unit price on the PO.   

After selecting the items that are to be invoiced, click ‘create Invoice’.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

7. Confirm the items that have been selected 

 

 

 

 

 

 

 

8. Enter invoice details 

Any fields with a red asterisk are mandatory and should be entered e.g. tax point date 

Enter your contact details as well as your clients contact details 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

9. Enter any additional header details you wish to include e.g. delivery note number, payment reference 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

10.  If you are invoicing SSS or Healthcare you may enter a freight line if required. You can do this by clicking “ADD” in the Invoice items 

section. GE Renewable Energy do not accept Freight lines and you will not have this option 

 

11. Enter your Freight details and click Save Line Item 

 

 

 



 
 

 
 

12. Upload any relevant attachments and enter any further details which are relevant to your invoice 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

13. Review & click send.  

 


